Goodby Picnic Planning Checklist
· Reserve a date- usually the 2nd or 3rd weekend in May works great, avoid Memorial Day weekend

· Reserve a park shelter ( try to find one close to a playground and not near any water) City Park in Iowa City is great, used shelter #12 in the past which is right next to a playground. $35 rental fee.

· Send out evite 2-3 weeks before and get your final count

· Confirm budget (Northstar has sponsored this in the past, $1500 max including Target gift cards) Also see if any of the guys from Northstar would like to attend and give a short speech/bring pamphlets or business cards. 

· Set up catering

· Buy drinks if not included with catering ( Costco cans/ ask other officers to bring coolers of ice)

· Plan a dessert ( Hyvee’s assorted cookies are delicious and are only $3.99/dozen)

· Buy Target gift cards for last years officers as thank you for volunteering as an officer- $50 for Pres, $40 for VP, $30 for secretary and web editor, and $20 for all others

· Contact Children’s acvitivites committee and see if they are planning some activities for the kids ( bubbles, bean bag toss, Frisbee, hoola hoops, etc.) 

· Make sure you have plates, napkins, cups, utensils if the catering place does not provide them 

